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BBEJAEHHUE

Pedepar (konTposibHas paboTa) sBISEeTCS BaXHOM (hopMOil OOydeHUS U Te-
KYIIEro KOHTPOJISI 3HaHWM, YMEHUM, HaBBIKOB oOyuaromuxcs. OHa npescTaBiser
co0oll uccneoBaHUEe OJHOW M3 aKTYaJIbHBIX TEM, M3y4aeMOH B yuyeOHOM qUCIU-
TUTHHE.

Pedepat (koHTpOsIBHAS paboTa) MMEET 1eJIbIo (HOPMUPOBAHKE Y OOy4arole-
rocs HaBBIKOB YIITyOJEHHOTO PACCMOTPEHHS COJIEpKaHUsI U3ydaeMOU TUCIUTLIH-
HBI, TPUMEHEHUS TMOJTYyYCHHBIX TEOPETUUECKUX 3HAHWUU JJIST PEIICHUS KOHKPETHBIX
MPAKTHYECKUX 3a7a4d, CAMOCTOSITEIbHOTO MPAKTUYECKOTO HUCCIIEeIOBAaHUS MPoOIeM
B M3y4aeMOM OTpaciy 3HAHWH (IUIAHWPOBAHUE W MPOBEJCHHUE MCCIIEIOBAHUS, WH-
TepHpeTaIys MOJYyYSHHBIX PE3yJNbTaTOB, UX MPABHIbHOE M3JIOKEHHE U ohopmIie-
HHUE), 000CHOBAHUS BBIIBUTAEMBIX TCOPETHUCCKUX TOJOKCHUHN MITH TIPAKTHICCKUAX
peKOMEeH I, paboThl ¢ HAYYHOMU JINTEpaTypoil, IEPBOUCTOUYHUKAMH, HOPMATH B-
HBIMH TMPABOBBIMU aKTAMH.

Pedepar (koHTposibHas paboTa) BBIMIOIHICTCS CTYJIEHTaMU 110 WHIUBUIY-
IIbHOU TE€ME 3a CUeT BPEMEHHU, OTBOJIMMOI0 Ha CAMOCTOSATENbHYIO paboTy.

3aBepIleHHbIN TEKCT JOJDKEH ObITh MPEJICTaBIEeH OO0ydYarolIMMCs IMpernojia-
BaTEJIO JI0 MPOXOXKJICHUS MTPOMEKYTOUHOM aTTectanuu. O0ydaromuecs, He Tpe-
cTaBuBIKEe pedepar (KOHTPOIBHYIO paboTy) B YCTAHOBIJICHHBIN CPOK, HE JOIYyC-
KaFOTCS K MPOMEKYTOUHON aTTECTAIIUH TI0 TUCITUTIIINHE.

Hanucanue pedepara (KOHTpOJBHOW pabOThI) CIOCOOCTBYET YCIEUIHOMY
pEIIeHHIO CIEeMYIONINX 3a7a9 yueOHOro mpolecca:

- (hopMupoBaHNE HAYYHOTO MBIIIJICHUS, CAMOCTOSATEILHOCTH CYXKICHHM;

- popMHUpOBaHUE TBOPUYECKUX HABBIKOB 00YUYAIOIINXCS;

- (¢opMHpOBaHNE YMEHHS TOCJIEIOBATEIIbHO M3JIaraTh U apryMEHTHPOBAHO
00OCHOBBIBATh BBIIBUTAEMbIE TTOJIOKECHUS;

- BBIPa0OTKA HABBIKOB CAMOCTOSITEIBHOTO YIITYyOJI€HHOTO M3YYEHUS TON WU
WHOU TeMbl yueOHOTO Kypca;

- ¢opMupoOBaHrE YMEHHUS padOTaTh ¢ KHUTOM, IEPBOMCTOYHUKOM, OUOIHO-
TEYHBIM KaTaJIOTOM;

- 00yueHre HaBBIKAM COIOCTABJISATh PA3IMYHbIE TOUYKH 3PEHUS, aHAIU3UPO-
BaTh, 0000111aTh, MOCIENOBATEIHLHO U JIOTUYHO H3JIaraTh MaTepua;

- IPOBEPKA 3HAHUM CIIyLIATEJEH, CTENEHU YCBOCHUS MUMH IPOTPAaMMHOIO
MaTepuaia, uX ClloCOOHOCTH pabOTaTh CAMOCTOSITEIHHO, TBOPUYECKH.



1 BeimostneHue pedepara (KOHTPOJIbHOI PadoThI)

1.1 IoaroroBka pedepara (KOHTPOJIBHOH pabOThI) HAUYMHACTCS C BbIOOPA
TeMbl. TeMa Ha3HaYaeTCs MpenoaaBaTesieM WK BHIOUPAETCS CTYJEHTOM M0 corJia-
COBAHHUIO C MPEMNO/IaBaATEIIEM.

1.2 Tlpexxae yeM MpUCTYNUTh K HAMMCAHUIO TEKCTa pedepara (KOHTPOJIbHON
paboThl), CIeAyeT CHaYalla MO3HAKOMUTBHCH € JIMTEPaTypoii o BHIOPAHHOM Te-
Mme. Jlydilie BCero 3To clenaTh MyTeEM YTEHUs YYEOHBIX MOCOOUMA, CIIPABOYHBIX H3-
JAaHUW ¥ PEKOMEHJIOBAHHOM JINTEPATyPhl, OCBEIIAIONINX T€ pa3/ieibl HAYKU, K KO-
TOPBIM OTHOCHUTCS TeMa. Kpome Toro, HeoOXoauMo mojo0paTh WHBIE UCTOYHUKH
nH(OpMaIH, HAyYHBIE CTaThH, TP HEOOXOIMMOCTH TIPABOBBIC AKTHI.

UreHre peKOMEHIyeMOU TMTepaTypsl U y4eOHBIX MOCOOUN CIEAYET COMpO-
BOXK/IAaTh KPATKUMHU BBITTUCKAMH, 005S3aTEIILHO JOIMOIHSSA MX CChUIKAMH Ha MCTOY-
HUK C YKa3aHUEM TOJIHOTO €ro Ha3BaHUSsl, BEIXOAHBIX TAHHBIX, CTPAHUIIBI.

1.3 Ilocne o6rero 03HaKOMIICHHS C JIMTEPATYpPOH MO U30paHHON TeMe COo-
cTaBJisieTcsl IWIaH pedeparta (KOHTPOJIbHON paboThl). HE06X01MMO MOMHUTH, YTO
IJIaH JIOJDKEH BKJIOYATh TOJBKO Y3JIOBBIE BOIPOCHI TEMbI, C(OPMYIHPOBAHHBIE
KpaTKo, 4eTKo U rpaMoTHO. [Ipu Hamucanuu pedepara (KOHTPOJIBHOU pabOTHI)
CJIEIyET CTPOTO MPUAECPKUBATHCS HAMEUCHHOTO TIJ1aHa.

1.4 Tlnan noJKeH JOTUYECKU CTPOMHO OTpaXkaTh TEMY UCCIIEIOBaHUS.

Crpykrypa miaHa:

BBEJIEHUE

I'maa 1 Ha3zBanue

1.1 HazBanue

1.2 Ha3Banwue

I'maBa 2 Ha3zBanue
2.1 HaszBanue
2.2 Ha3zBanue

3AKJIFOUEHUE

CIINCOK HCITIOJIb30BAHHbBIX NHCTOYHHUKOB

[MPMJIOXXEHUA

OO6benunenue mnaparpadoB B TJaBbl IpU HEOOIBIIOM 00BEME pedepaTa
(KOHTPOJIBHOM pabOThI) HEIIEIeCO00PasHo.

[Tpuno>xeHust BKIIOYAOTCS B pabOTy MO YCMOTPEHHIO 00yYaroImerocs.

1.5 Ilocne 0611ero 03HAKOMJIEHHS ¢ YY€OHBIMU MOCOOUSMH U CIIPABOYHBIMU
U3JIAaHUSIMU TI0 TEME U COCTABIICHUS TUIaHA MOYKHO TEPEXOAUTH K YIJIy0JeHHOMY
M3y4YeHUI0 PpeKOMEH/I0BaHHOM JuTepaTtypsbl. E€ He0OX01MMO BHUMATENBHO U3Y-
YHUTh ¥ BCECTOPOHHE UCIOJIB30BaTh B TEKCTE pedepara (KOHTPOIBHOM paboThI).

CoBepIIIEHHO HEIOMyCTHMO MucaTh pedepar (KOHTPOJIbHYIO paboTy) myTem
MEXaHUYECKOTO KOMMPOBAHUS OTJCIBbHBIX MECT U3 YUeOHUKOB, YUEOHBIX MTOCOOUH,
Opourtop u crateil. PaboTa BhINONHSIETCS HA OCHOBE TBOPUECKOTO HCIIOIb30BaHMUS
PEKOMEHI0BAaHHBIX UICTOYHHUKOB.

st 6onee TIIyOOKOTO OOCTOSITEIHPHOTO PACKPBITUS TEMBl O0YyUYaIOIIUMACS
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JIOJKEH CAaMOCTOSATEIbHO HAWTU U APYTYIO JUTEPaTypy, OTHOCAIIYIOCS K JaHHOU
TeMe. YCHEeIIHOE BBIMOJHEHUE JTaHHOM 3a/Jaud SIBJSIETCS BaXKHBIM IOKa3aTelieM
NpUOOPETEHUS] HABBIKOB CAMOCTOSITENIbBHOW pabOThl MO OCHOBAaM JAUCIUILIMHBI.
BrlisiBieHHe U crcTeMaTH3alvs JTONOJHUTEILHOM JIUTEpaTyphl IO TEME — UCKIIIO-
YUTEJIbHO BaXKHBIHN 3Tar paboThI.

3a"umasich cOOpoM Marepuana, OCOOCHHO Ba)XXKHO OOpaTUTh BHUMAaHUE Ha
HOBEHIIYIO JIUTEPATYPY, OTHOCAILYIOCS K TeMe. MoHorpaduu, Opoltopsl, CTaThH,
CTIPaBOYHbBIC M3JAaHUS MOTYT J1aTh Pa3HOOOpa3HBIA MaTepuas, KOTOPBIA MOMOXKET
0ojee caMOCTOSTETbHO OTBETUTH HA T€ WJIM MHBIE BOMPOCHI TJIAHA U PACKPHITH Te-
My pedepara (KOHTPOJIBbHOM pabOThI) B LIEIOM.

Pa3zo0patbcs B OrpOMHOI Macce HOBEHIIEH JIMTEpaTyphl OMOKET OUOIHO-
TE€YHBbIM KaTajor. Ho Hy)XHbIE JKypHaJbHBIE CTATBM MOYKHO HAaWTH M CaMOCTOS-
TeNbHO. J1J11 3TOr0 HEe0OXO0UMO B3ATh MOCIEIHUN HOMEp KypHaia 3a ONpeeIcH-
HBIW TOJ1 1 03HAKOMUTBCS C UMEIOIIMMCS TaM yKa3aTeJleM MaTepUuasoB, OyOIuKo-
BaHHBIX 3 JAHHBIH oJI.

1.6 Bo BBegeHun HEOOX0IMMO KpaTKo (Ha 1-2 cTpaHunax):

- PacKpbITh aKTyaJIbHOCTb TEMBI U €€ MECTO CPEAU IPYruX MpobdiieM Kypca;

- c(hopMynHpOBaTh LIETb U 3a/1a4U UCCIIEAOBAHNUS;

- 1aTh KpaTKUi 0030p pa3paOOTKU TEMBI B TEOPUU;

- yKa3aTbh, KaKU€ METOJbl MCIOJb30BAJIUCh MPHU MOATOTOBKE U HANMMCAHUU
paboTHI,

- yKa3aTh, KaKue JaHHbIC MPAKTUYECKON JNEATEIBHOCTH MPOaHATH3UPOBAHBI
1 0000IIECHEI;

- 1aTh OOIIYIO XapaKTEPUCTUKY CTPYKTYPHI paOOTHI.

1.7 Coneprxanrue OCHOBHO# YacTH pedepaTta (KOHTPOJIBLHON pabOThI) TOJIK-
HO COOTBETCTBOBATh BOMpOCAM IUIaHAa, pacKpbiBaTh uX. [Ipu pacmpeneneHnu Ko-
JMYECTBA CTPAHUIl HAa KaXKIbli U3 BONPOCOB IJIaHA HAIO CJIEIUTh 32 TE€M, YTOObI
IPOMOPLUU MEX]Yy 4YacTsAIMHU pabOThl HE HapyLIAINUCh, COXPAHSUIUCh MOCIEA0Ba-
TEJIBHOCTH MIEpexo/ia OT OJJHOTO BOIIPOCa IUIaHa K APYTOMY U JIOTHKA U3JI0KEHHUS.

[Ipu packpbITHU BOMPOCOB TPYIHOCTH COCTOUT B OOOOIICHHMH COOPaHHOTO
maTepuaia. IlepeHachiieHHOCTh pabOThl IM(PpaMu 1MOAYAC TPUBOJIUT K TOMY, UTO
MBICIIM aBTOpa «TOHYT» B MOpPE OTAEIbHBIX IpUMEPOB. B Mepy crnenyer ucnonb3o-
BaTh U nuTaThl. Heponyctumo ynotpebienue 1Byx u 0oJjiee HUTAT MOAPS: B 3TOM
CJIy4yae 3a4acTyr0 He OCTaETCsS MECTO JIJIsl M3JI0KEHUSI COOCTBEHHBIN MBICIICH.

Kaxxapiii Bompoc ciieayeT 3aKkaHuYMBaTh KPAaTKHUMH BBIBOJIAMH, MPUYEM BBI-
BOJBI TIpeNbIayIero maparpada JOKHBI MOABOJUTh YMTATENs] K TJIIABHOMY CO-
JepIKAHUIO TIOCTIEAYIOIIETO.

Pabota pomkHa OBITH CBsSI3aHa C COBPEMEHHBIM COCTOSSHUEM Hay4yHO-
MIPAKTHYECKOTO 3HAHUSI.

1.8 3akanuuBaeTcs pedepar (KOHTpOsIbHAs padoTa) nomKkeH HeOombmM (1-
2 cTpaHUIIbl) 3aKJIIOYEHUEM, B KOTOPOM coOepraTcsi oOIIre BBIBOIbI aBTOPA I10
TEME UCCIICIOBAHUS B LIEJIOM.

3aKioueHue He JOMyCKAeTcsl MucaTh MyTEM MEXaHMYECKOro KOMHUPOBAHMS
OTJEJIbHBIX MECT U3 OCHOBHOM YacTH paboThl

1.9 Cnucok ucnob30BaHHBIX HCTOYHMKOB JIOJDKEH BKJIIOYATh HE MEHEE
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10-15 naumeHoBanuii. B HEM yka3pIBaloTCS B OCHOBHOM T€ MCTOYHUKH, HA KOTO-
pble B TEKCTE€ pabOThl CChUIAETCSI aBTOpP, HO MOTYT BKJIIOYAThCS U UHbBIE, U3YUYEH-
HbI€ UM TIPH MOATOTOBKE paboThl (He Oojiee YeTBepTH OT OOIIEro KOJIM4ecTBa Uc-
TOYHHKOB).

1.10. 3auMcTBOBaHMS TEKCTAa U3 JIUTEPATYphl O€3 CCHUIKM HA MUCTOYHUK HE
nonyckaroTcs. Pedepar (koHTposbHas paboTa) B 005S3aTEIPHOM MOPSIKE JOJDKEH
MPOXOAUTh MPOBEPKY Ha 3aUMMCTBOBaHMsI B cucrteMe AHxturuiarnat HUSAY
MUOU. JlonycTumslii npeaen 3auMcTBoBaHnid — 30% HEOPUTHHAIIBHOTO TEKCTA.

2 TpeboBanus k opopmiaeHuio pedepara (KOHTPOJILHOM PadoOThI)

2.1 CTpyKTypHBI€ 2JIeMeHThI pedepara (KOHTPOJIBLHOU PadOTHI):

- TUTYJIbHBIU JIUCT;

- COZIEpKaHNUE;

- MEePMUHbL U ONpeoeleHUs,

- nepeyeHb COKpaujeHul u 0603Ha4eHul;

- BBEJICHMUE,

- OCHOBHAs 4acThb;

- 3aKJIIOYECHUE;

- CIIUCOK HCIIOJIb30BAHHBIX HCTOYHUKOB;

- NPUTIOJACEHUAL.

CTpyKTypHBIE 3JIEMEHTHI, BBIJIEJIEHHBIE KYPCUBOM, HE SBIISIOTCS 00A3aTENb-
HBIMH 1 BKJIIOYAIOTCS B padOTy IO YCMOTPEHHIO UCTIOJTHUTETIS.

2.2 O6pasen; opopMiIcHUS TUTYJIBHOTO JIMCTAa pedepara (KOHTPOIHHOU pa-
0otb1) ipeacTanieH B [Ipuiiokennu A.

2.3 Conep:kanue BKIIOYACT BBEJCHHE, HANMEHOBAHUE BCEX TJIaB W IMapa-
rpaoB, 3aKJIOYEHHUE, CIHUCOK HCIOJb30BAHHBIX MCTOYHUKOB U MPUIIOKEHUS C
yKa3aHWEM HOMEPOB CTPaHMII, C KOTOPBIX HAYMHAIOTCS 3TU JIEMEHTHI pabOTHI.

TexcT cogepxaHus 10JKEH pa3MeLaThCsl Ha OAHOM JIMCTE (CTpaHUIIE).

[Tpumep odopmnenus conepxkanus npusenéH B llpuiosxkenun b.

2.4 CTpyKTypHBbIi 371eMeHT « TepMHHBI M onpeiesIeHUusD) COJIEPKUT OIpe-
JIeJIeHUs], HEOOXOIMMBbIE JJI1 YTOUHEHUS! UM YCTAaHOBJICHUS] TEPMHUHOB, UCIIOJIb3Y-
eMbIX B padoTe. [lepeuens onpenenennii HAYMHAIOT cO COB: «B Hacrosei pado-
T€ IPUMEHSIOT CIAEAYIOIINE TEPMUHBI C COOTBETCTBYIOIIMMU ONPEACICHUSIMUY .

2.5 CtpykTypHblii anemeHT «IlepedeHnb cokpameHuil 1 0003HaAYeHHIT» CO-
JIEPKUT MepeyeHb 0003HAYEHUI U COKpAILEHUH, IPUMEHSIEMBIX B JAaHHOM paboTe.

[lepeyens nomkeH pacnosaratbesi cTos0onoM. CreBa B aipaBUTHOM MOPS -
K€ MPUBOAAT COKPAILIEHUS, YCIOBHbIE 0003HAYEHUS, CUMBOJIbI, €IMHUIIBI (PrU3UUe-
CKUX BEJIMYHMH U TEPMUHBI, CIIPaBa — UX JETAIbHYIO pacliu(poBKy.

2.6 TpedoBaHus K 0pOPMJIEHUIO TEKCTA PA0OTHI

PaboTa meuataercs Ha OJHOUM cTOpOHE JucTa Oenoit Oymaru popmarta A4 B
KHIDKHOW opueHTanuu. JlomyckaeTcst oTAeIbHbIe WILTIOCTpAaluU (Tabiuibl U pu-
CYHKH) pa3MellaTh Ha JINCTaX B aTbOOMHOM OpHUEHTAIUH.

[TapameTpsl cTpanuilpl (TI0JIs1) B KHUKHOW OPUEHTAI[MU: CBEPXY M CHU3Y 2
cM, clieBa 3 cM, crpaBa 1,5 cm.



[TapameTps! cTpanuiibl (1MoJis) B aTbOOMHOM OpPHEHTAIMH: CJIEBA M CIIpaBa 2
CM, CBEpXY 3 cM, cHU3y 1,5 cm.

pudT — Times New Roman. Pazmep mpudTa (kerin) — 14,

et mpudra — uépHbiii. He nmomyckaeTcs mpuMeHEHHE NOJYKHMPHOTO
mpudTa, Kypcusa, NOAYEPKUBAHUHN, pa3pPEKEHHOTO WIH YITIOTHEHHOIO HIpUQTa.

MexyCTpOUYHBIN UHTEPBAJ ITOJTYTOPHBIM.

Ao63ar 1,25.

TekcT — BbIpaBHUBAHUE MO LIUPUHE.

VY cTaHOBUTH aBTOMaTUYECKYIO0 PACCTAHOBKY IepeHocoB. [Ipu aTom nepeHo-
ChbI HE JJOITYCKAIOTCA:

- Ha TUTYJIBHOM JIUCTE pabOTHI;

- B COJIEP/KaHUH;

- B 3ar0JIOBKax IJiaB U naparpagos.

Jleduc nomken orauyaThest oT THpe (-/—). Tupe ¥ KaBbIUKU (« ») TOJKHBI
OBITH OJIMHAKOBOTO HAUYE€PTAHUS IO BCEMY TEKCTY.

JlecsiTHYHBIE TOYKH JIOJKHBI OBITH 3aMEHEHBI Ha 3arlsIThIC.

He nonyckatorcs mpo0ensl Mexay ab3aamu.

[Taparpad He MOXKET 3aKaHUMBATHCS TAOIUIEH, pUCYHKOM, (hOPMYJIOM.

[Tocnenuss cTpanuiia Ty1aBbl JOJKHA COJIEPKATh HE MEHEE 7 CTPOK TEKCTA.

2.7 TpeOGoBaHUA K HyMepalU CTPAHUIl padoThI

Crpanuilsl paboThl CIEIyeT HyMEpOoBaTh apaOCKuMu Ludpamu, cobirogas
CKBO3HYIO HyMEpAaIUIO 10 BCEMY TEKCTy padboThl. HoMep cTpaHuIbl MPOCTABIIAIOT
B LIGHTPE HWXHEro KojoHTuTyna mpudrom Times New Roman 12 pasmep 0e3
TOYKH.

TUTYIBHBIN TUCT U COZlep>KaHUE BKIIOYAIOT B OOLIYI0 HyMEpPALUIO CTPAHULL
paboThl, HO HOMEp CTPAHUIIbl HA HUX HE MPOCTABJISETCS.

Tepmunbsl U ompeneneHus, NMEPEUYCHb COKpAIlIeHHWH U 0003HAuYCHUU HE
Y4acTBYIOT B HyMepaluu cTpaHuil paboTel. Takum 00pa3om, BBEJCHHE BCeraa
Ha4YUHAETCS CO CTP. 3.

Pucynku u TaGauIlbl, pacniosioKeHHbIE HA JTUCTaX albOOMHONM OpHEHTAIIHH,
JIOJDKHBI UMETH HOMEPA B TOM MECTE, KaK €Clid Obl OHM UMEJIM KHUKHYI0 OpUEHTa-
LHUIO.

2.8 TpedoBaHus K 0oOpMIIEHHIO 3aT0JI0BKOB

3aronoBku CTpyKTypHbIX 351eMeHTOB padboTel « COAEPKAHMUE), «TEP-
MHHBI U ONPEJEJIEHUS», «IEPEUEHb COKPAIIEHUHA M OBO-
3HAYEHU», «<BBEJJEHUE», «3AKJIIOUEHUE», « CHACOK UCIOJIb-
30BAHHBIX UCTOYHUMKOB» crnenyer pacrnojaraTh B cepeuHe CTPOKH Oe3
ab3arHoOro OTCTyMa, 0€3 TOYKM B KOHIIE M TIeYaTaTh MPOMMCHBIMU OyKBaMHU MOJY-
JKUPHBIM LIPUPTOM.

OcHOBHYIO 9acTh pabOTHI CIEAYET JACIUTh Ha TJIaBbl U TTaparpadsl.

['maBbl U maparpadsl ciaeayeT HyMepoBaTh apabCKuMu IudpamMu U 3aMUCHI-
BaTh C a03aIHOTO OTCTYIIA.

['aBbI JOIKHBI UMETH MOPSAKOBYIO HyMEPAIIMIO B TIpeiesiax Bcel paboThl.

[Tpumep — rnana 1, rnasa 2, rnasa 3.

Howmep maparpada BxirogaeT HOMep TJIaBHI M MOPSAKOBBIN HOMEp maparpa-
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¢a, pa3aeeHHbIE TOYKOH.

ITpumep — 1.1, 1.2, 1.3 u 1.11.

[Tocne HOMepa rnaBbl ¥ naparpada B TEKCTE 3aroJioBKa TOUKY HE CTaBAT.

['maBa HEe MOXET UMETH TOJIBKO OJMH maparpad.

3aroyioBku TiaB W maparpad)oB cleayeT Medararb ¢ a03alHOro OTCTyIa C
MPONMUCHON OYKBBI MOJTY>KUPHBIM MIPU(TOM O€3 TOUKHU B KOHIIE.

Ecnu 3aroinoBok cOCTOUT U3 IBYX NPEMJIOKEHUN, UX PA3JIEITISIOT TOUKOM.

Kaxx11p1il CTpYKTYpHBII 37€MEHT padOThI (CoepKaHUE, TEPMUHBI U OIIpee-
JIeHUs, MEPEUYCHb COKpAIeHU M 0003HAYEHHI, BBEJIECHUE, IJIaBbl, 3aKIIOUYECHUE,
CIIMCOK HMCMOJIb30BAHHBIX UCTOYHUKOB U MPHUJIOKEHUS) TOJKEH HAYMHATHCS C HO-
BOT'O JIMCTA.

Bropoii u nocnenyromuii maparpadsl TJIaBbl HAUWHAIOTCS TTOCIIC OKOHYAHUS
TeKcTa npenpayuiero naparpada. Henw3sa pasmemnars Ha3BaHue naparpada Ha oj-
HOM JIMCTE (CTPaHMUIIE), @ €r0 TEKCT HAYMHATh Ha IPYTrOM JIUCTE (CTpaHUIIE).

Mexy Ha3BaHUEM IJ1aBbl M Ha3BaHHEM Maparpada, Ha3BaHUEM maparpada
U €ro TEeKCTOM, TEKCTOM MPEbIAYIIero naparpada U Ha3BaHUEM HOBOTO Iaparpa-
¢a ocTaBisieTcs 0J{HA ITyCTasi CTPOKaA.

[Tpumepst odopmiteHns 3aroioBkoB npuBeieHbl B [Ipuiioxennu B,

2.9 TpedoBaHus K 0popMIIEHHUIO NePedUCTeHHI

JIist mepedncieHnii UCToab3yIoTes apadbckue nudpel, OYKBBI PyCCKOTo all-
dbaBuTa B mopsake pycckoro andaBuTa, HauMHas ¢ OYKBBI a (32 MCKJIIOUCHHEM
OykB €, 3, i, 0, 4, b, bl, b), 1 Aeduchl. Fcnoib30BaHUE UHBIX MAPKEPOB, KPOME Jie-
(buCOoB, HE TOMMYyCKAETCH.

[Ipu neranuzanuu nepevyrcieHuil ciaeayeT coOM0aTh YCTAHOBICHHBINA BhI-
1€ NOpsIOK.

[Tpumepst odopmiteHus nepeunciennii npuseeHsl B Ilpunoxkenun I'.

2.10 TpeOoBanusi kK 0(popMIIEHHIO PUCYHKOB

Pucynku (rpaduku, cxemsl, nuarpammbl, GOTOCHUMKHU U T.J.) CIEAYyeT pac-
noJiaraTh B pab0Te HEMOCPEJACTBEHHO MOCJE TEKCTa, B KOTOPOM OHU YIIOMHHAIOTCS
BIIEPBBIC, WJIM HA CIEAYIOLIEH CTPAHHUIIE.

I'padyiku u nuarpamMmbl T1OHKHBI OBITH BHITIOJHEHBI B CIICIIHAIM3UPOBAHHOM
penakrope, BxoasiieMm B coctaB MS Word u Excel.

Pucynku pacnonararorcs mo 1meHTpy 0e3 a03aiHoro OTcTymna M HE MOTYT
BBIXOJIUTH Ha TOJIA.

Ha Bce pucyHku A0KHBI OBITh JaHbl CChUIKK B padote. [Ipu cewuike creny-
€T MHUCaTh CJIIOBO «PUCYHOK» C YKa3aHHEM €ro HoMepa.

PucyHku, 3a UCKIIIOUEHHEM PUCYHKOB MPUJIOKEHUH, CIEeIyeT HyMEepOBaTh
apabckumu 1udpaMu CKBO3HOM Hymepaluen.

Ecnu pucyHOk o1MH, TO OH 0003HAYaETCs «PUCYHOK 1».

PucyHkuU TOM>KHBI IMETh HAMMEHOBAHKE U MTOSICHUTENIbHBIE TaHHBIE (MOJIPHU-
CYHOYHBIH TEKCT).

B mosicHUTEeNbHBIX JaHHBIX JOJIKEH OBITh YKa3aH UCTOYHUK WH(OpMAIUH.

[TosicauTenpHbIE MaHHBIE HaOuparoT mpudToM 12 pazMepa U pacroiararot
nociie pucyHka 1o HeHtpy 0e3 adzamHoro orcrymna. CioBo «PucyHok», ero HoMep
U depe3 nedrc HauMEHOBAaHKE TMMOMEIIAIOT MOCE MOSICHUTEIBHBIX JAHHBIX U pac-

7



MOJIAraloT IO IMEHTPY 0€3 a03aIHOTO OTCTYyIA.

Ecnu HauMeHOBaHME pUCYHKA COCTOUT U3 HECKOJIBKUX CTPOK, TO €ro Cley-
€T 3aIMMChIBATh Yepe3 OJIMH MEKCTPOUYHBIA UHTEPBAJ.

PucyHk# Ka)xqoro npuiioxkeHus: 0003Ha4aroT OTACIbHON HyMepaluei apao-
ckumMu 1dpamMu ¢ goOaBieHHeM mnepen Ludpoit 0003HAUEHUS NPUIIOKEHUS,
HanpuMmep, pUCyHoK A.3.

Bce uncnoBbie 1aHHbIe, MPUBEIEHHBIE HA PUCYHKE, TOJDKHBI UMETh €AMHUILY
HU3MEpEHUSI.

Crnenyet n3berath AyOnupoBanust WHOOPMAIMU, B TOM YHCIIC O €IUHHIIAX
WU3MEPEHHUS, Ha PUCYHKE U B €0 HAUMEHOBaHUMU.

HanmMeHoBaHMe pHCYHKa OTAENSAETCA OT MOCIEAYIOIIEr0 TEKCTa OJHOM ITy-
CTOM CTPOKOM.

[Tpumep oopmienus pucynka npuseaéH B lpuiaoxennu /1.

2.11 TpeboBanusi k opopMiIeHHI0 TA0JIHMI

Tabnuiy cneayer pacnosnaraTe B pab0Te HEMOCPEICTBEHHO MOCTIE TEKCTA, B
KOTOPOM OHa YIIOMUHAETCS BIIEPBBIE, I HA CIIEAYIOLIEH CTPAHMIIE.

Tabnumpl pacnonaratoTcss Mo HEHTPY 0e3 a03alHOrO0 OTCTyNa M HE MOTYT
BBIXOJIUTH Ha TIOJIS.

Ha Bce Tabnuiibl T0JKHBI OBITH CCBUTKH B padote. [Ipu ccbliike creayer nu-
caTh CJIOBO «Ta0JHUIA» C YKa3aHUEM ee HoMepa.

HanmenoBanue Tabnuilpl ciienyeT MoMemarh Haj Tadiuien ciesa, 6e3 ad-
3aIIHOr0 OTCTYIA B OJJHY CTPOKY C €€ HOMEPOM Y€epe3 TUPE.

HanmMenoBanue TaOmuubl OTAENSETCS OT MPEIUIECTBYIOIIETO €My TEKCTa
OJIHOU ITyCTOM CTPOKOM.

Ecnu HaumeHoBaHME TaOIMIIBI 3aHUMAET JBE CTPOKH U OOJIee, TO €ro Cclieny-
€T 3alMChIBATh Yepe3 OJUH MEKCTPOUYHBIA HHTEPBAJ.

Tabnuiy ¢ GOJBIIMM YHCIOM CTPOK JOMYCKAaeTCsl MEPEHOCUTh Ha JPYroi
muct (ctpanuity). [Ipu nepenoce yactu TabIUIBI HA IPYTOW JUCT (CTPAHMILY) CIIOBO
«Tabnuuay, ee HOMEp 1 HAMMEHOBAHHUE YKa3bIBAIOT OJIMH pa3 ClieBa HaJ| MEepBOM Ya-
CTBIO TaOJUIIBI, @ HAJT JPYTUMHU YaCTSIMU TaKkKe clieBa mUIIyT ciioBa «IIpomomkenue
TaOJIMIIB) U YKA3bIBAIOT HOMEP TAOJIMIIbI; IIAIKa TaOJIUIIbI TOBTOPSETCS.

Tabnuiy ¢ 00NBIIMM KOJTUYECTBOM Tpad AOMyCKaeTcsl ACIUTh HAa YacCTH U
IIOMEIIAaTh OJAHY YacTh IO APYroM B Ipelesiax OAHOM CTpaHuIbpl. Eciu cTpoku u
rpadsl TAOIUIBI BBIXOAAT 3a (hopMaT CTpaHUIIbL, TO B NMEPBOM CIy4yae B KaXKJOH
yacTH TaOJUIbI OBTOPSETCSA TOJIOBKAa, BO BTOPOM citydyae — OokoBuk. Ilpu nene-
HUU TaOJMIBl HA YACTH JOIMYCKAETCs €€ TOJIOBKY HJIM OOKOBHK 3aMEHSATh COOTBET-
CTBEHHO HOMepoM Tpad u ctpok. [Ipu 3TOM HyMepyroT apabckumu udpamu rpa-
GBI ¥ (MITK) CTPOKU MEPBOM YaCTU TAOJIULIBI.

Crnenyet n3beratb MHOTOCTPAHUYHBIX TAOJIHIL; OOJIBIINE IO 00BEMY JaHHBIS
MPEAMOYTUTENBHEE PACTIPEICTUTh MEXKY HECKOJbKUMHU TaOJUIIAaMU WA BBIHO-
CUTh B TIPHJIOKCHHUSI.

Ecnu moBTopsitomuiics B pa3HbIX CTpoKax rpadbl TaOIUIIEI TEKCT COCTOUT U3
OJIHOTO CJIOBA, TO €ro IOCJE NEPBOr0 HAIMCAaHUS JOIYCKAaeTCA 3aMEHATh KaBbIY-
KaM{; €CJIM U3 JABYX M OoJiee CJIOB, TO MpPU MEPBOM IMOBTOPEHUU €T0 3aMEHSIOT
cinoBamu «To xey, a manee — KaBblukaMu. CTaBUTH KaBBIUKH BMECTO MOBTOPSIIO-
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mmxcs uudp, Mapok, 3HAKOB, MAaTEMATUYECKUX M XUMHUYECKUX CHMBOJIOB HE J0-
nyckaercsa. Ecnu uudpoBbie Ui uHbIE JaHHbIE B KAKOW-JIMOO CTpOKe TaOJIUIIbI He
MPUBOJST, TO B HEM CTABAT MPOYEPK.

Tabnuupl, 3a UCKIIOUEHHEM TaOJIMIl TPUIOKEHUH, CIeayeT HyMepoBaTh
apaOckumu 1udpamMu CKBO3HOM HyMepalue.

Tabmuupbl KaXI0ro NPUIIOKEHHs O0003HAYalOT OTACIbHOM HyMepanuen
apabckumu rudpaMu ¢ 1006aBiIeHUeM nepea udpoit 0003HaAYCHUS TTPUITOKCHHUS.

Ecnu B pabote ogHa Tabnmiia, TO OHa JOJKHA ObITh 0003HAaUEHA «TabIuIa
1» nnm «rabnuua B.1», ecniu ona npusenena B [Ipunoxxennn B.

TexcT BHyTpu Tabnuil HaOUpaeTcs ¢ OAWHAPHBIM MUHTEpBANIOM 0e3 ad3alHo-
ro OTCTyTA.

Jlns Tabnui, pacroyiOKEHHBIX B OCHOBHOM TEKCTE pabOThI, JAOIMyCKaeTCs
ucrosb3oBanue mpudra 14 nam 12 pasmepa, B npuiioxkenusx — ot 10 go 14 pas-
Mmepa.

3aronoBku rpad u CTpok TabIUIBI cIeAyeT MUcaTh C MPONUCHON OYKBBI B
€IMHCTBEHHOM 4YHCJII€, a MOJ3arojOBKHU rpad — co cTpOYHON OYKBBI, €CIIM OHU CO-
CTaBJIAIOT OJIHO NMPEAJIOKEHUE C 3ar0JIOBKOM, UM C MPONUCHON OYKBBI, €CIIM OHU
UMEIOT CaMOCTOSITEIbHOE 3HaueHUe. B KOHIle 3aroyioBKOB U MOA3arojoBKOB Tab-
JIUI] TOYKU HE CTaBSIT.

3arosioBku Tpad, Kak MpaBUiIo, 3aMKUCHIBAIOT MapaJlIeIbHO CTPOKaM TabJIu-
el [Ipu HEoOXO0aUMOCTH TOMYCKaeTCsl MEePIEHANKYIISIPHOE PACIIOIOXKEHHE 3aro-
JIOBKOB Tpad.

Bce uncnoBsie nanubie, IpUBEAEHHBIC B TAOIHIIAX, TOJDKHBI UMETh SIMHUILY
u3MepeHus. Enqununa naMepeHus yka3plBaeTcs B 3arojIoBKax rpad Wi CTpok Tad-
JIIIBI, & €CTTM OHA €MHA JJIsl BCeX MPUBEACHHBIX B TaONMIIEe TaHHBIX — TO B €€ 3a-
rojoBke. EqMHUIBI M13MEpeHns yKa3bIBalOTCS MOCIIE 3aIATOM.

CHu3y OT TabJMIbl yKa3bIBa€TCSd MCTOYHHUK JaHHBIX (pazmep mpudrta 12,
BBIPaBHUBAHUE T10 IMUPUHE, 6€3 a03aI[HOTO OTCTYMA).

[Tpumep oopmnenus tabmauisl npusenéH B [lpuiioxkenun E.

2.12 TpeboBanusi k opopmiienunio gopmy.a

®opMmyIbl CleayeT BBIIEIATh U3 TEKCTa B OTACIbHYIO CTPOKY. Bhiie u Hu-
kKe KaKI0M PopMyIIbl T0HKHA OBITH OCTABIICHA OJIHA ITyCTasi CTPOKA.

dopMyIbl HAOMPAIOTCS B CrielMaIbHOM penakrtope popmyn MS Word.

[losicHeHne 3HAYEHW CHMBOJOB W YHCIOBBIX KOA((UIIMEHTOB CleayeT
MIPUBOJIUTH HETIOCPEIACTBEHHO TOJ (OPMYJION B TOH K€ MOCIEIOBATEILHOCTH, B
KOTOPOU OHM J1aHbl B popmyiie.

Ecnu mocne ¢opmynsl nmpuBeeHBI MOSICHEHHsI 3HAYCHU CHMBOJIOB M YHC-
JIOBBIX KO3((PUIIMEHTOB, TO HEMOCPEACTBEHHO TOCe (POPMYJIbI CTABUTCS 3amsiTasl,
€CIIM HET — TO TOYKa (WJIM TOYKa C 3asATOU MPH MEePEUUCTICHIH ).

®opMybl B paboTe clielyeT HyMepOBaTh MOPSAKOBON HyMepalue B Tmpe-
nenax Bced paboThl apaOCKUMU U(PpaMu B KPYTIBIX CKOOKax B KpaifHEM MPaBOM
MOJIO’KEHUU Ha CTPOKE.

Onny dopmyny o6o3nagaror (1).

®opmybl, MOMEINAeMble B MPUIOKEHUSIX, JOLKHBI HyMEpPOBAaTbCA OTAEIb-
HOW HyMepaluei apaOCkuMu nudpamu B mpejenax KaKAoro MPUIOKEHHUs ¢ J0-
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OaBiieHuEM Tiepe] KaKaou nunudpoit 0603HaUeHUs MPUIIOKEHUs, HanpuMep hopMy-
na (B.1).

CchUIKM B TEKCTE Ha MOPSAIKOBBIE HOMEpa GopMyn AaroT B ckoOkax. Ilpu-
Mep — ...B popmyie (1).

[Tpumepst odopmiienus popmyisl npuseneHsl B [Ipuiaoxennu 7K.

2.13 TpebooBaHusi K 0()OPMJIEHHIO CCHIJIOK HA MCNOJb30BAHHbIE HCTOY-
HHUKH

CchUIKM Ha MCHOJIb30BaHHBIE HCTOYHUKH CIIEYET YKa3bIBATh MOPSAIKOBBIM
HOMEpOM OMOIMOrpaduuecKoro OMMcaHusl KCTOYHHUKA B CITUCKE MCTOIb30BAaHHBIX
UCTOYHUKOB. [IOpsAIKOBBII HOMEP CCHUIKH 3aKJIFOYAIOT B KBaIPATHBIE CKOOKHU.

[Ipu ccplike Ha KOHKpETHYIO MH(pOpMalnuio (IUTaTy) B KBaJApaTHBIX CKOO-
Kax MOCJIE HOMEPA HCTOYHUKA YKa3bIBAETCSI HOMEP CTPAHUIIBI (HOMEpa CTPaHML).

[Ipumepsr:

[7] — cchutka Ha cenpMON UCTOYHUK B CIUCKE HCIIOIB30BAHHBIX MCTOYHH-
KOB;

[8; 11] — cchuika HA BOCHMOW M OJUHHA/IATHIA UCTOYHHUKHA B CITUCKE HC-
MO0JIb30BAHHBIX UCTOYHUKOB;

[9, C.22] — ccpuiKka Ha CTpaHuUIly 22 IEBATOrO0 UCTOYHUKA B CIIUCKE UCIOJIb-
30BaHHBIX HCTOYHUKOB;

[10, C.35-36] — cchUIKHM Ha CTPAHUIBI 35-36 AECATOrO UCTOYHHKA B CIIUCKE
MCITOJIb30BAaHHBIX UCTOYHUKOB.

Ccblika pa3Menaercs nocjie OKOHYaHUs [IUTUPYEMOTO MaTepuaia 1 3aKpbl-
TUS KaBbIUEK Yepe3 MpoOesT; 3HaK MpenuHaHus (TOYKa, 3amsTasi, TOYKa C 3arsTon)
CTaBUTCS MOCJIE€ CCHUIKH.

[Ipu ynnoMrHaHuM aBTOPOB B TEKCTE paOOThl MHULIMAJBI YKa3bIBAIOTCS BIIE-
peau pamMuinu.

2.14 TpebooBanusi k 0popMIIEHHI0 CIIUCKA MCIOJIb30BAHHBIX MCTOYHM-
KOB

Crucox MCIoJIb30BaHHBIX UCTOUYHUKOB CIEAYyeT O(pOPMIIATH B COOTBETCTBUU
c 'OCT P 7.0.5-2008 «bubnuorpaduueckoe omucaHUe MPOU3BEICHUN TEUATH.
Bce ncnonp3oBanHbie pabOThI JOKHBI ObITh YKa3aHbl B CIIMCKE.

Hcronbs30BaHHbBIE ICTOYHUKH B CIIMCKE TPYIIIUPYIOTCS MO pa3enam:

- o(unUaIbHbIE 1 HOPMATUBHBIE MaTEPUAIbI;

- ClielMalIbHAs TUTEPATYPA;

- 3JIEKTPOHHBIE PECYPCHI.

Hywmepatiust ICTOYHUKOB 110 BCEMY CITUCKY CKBO3HASI.

CreuunanbHas TMTEpaTypa, Kak NpaBUjio, BKIIFOYAET HICTOYHUKY, U3IAHHbBIE HE
MO3HEE YEM 3a ISITh JIET JI0 roJia Hanucanus pedepara (KOHTPOJIbHON pabOThI).

B paznene «OduimanbHble 1 HOPMAaTUBHBIE MaTepUalb» UCTOUYHUKH pas-
MELIAI0TCA B MOPSAKE NOHMKEHHS UX CTaTyca:

- MEKyHApOAHbIE COTJIALLIEHUS U IOTOBOPBHI;

- Koncturynus Poccuiickoit @enepannu;

- (heepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI;

- KOJIEKCBI;

- enepanbpHbIC 3aKOHBI;
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- ykasbl [Ipesunenra PO;

- noctanoBiieHus [IpaBurenscrBa PO;

- HOPMaTHUBHBIC aKThl (MPUKA3bI, PACTIOPSKEHUSI, TOCTAHOBIICHUS, YKA3aHUS
U T.1.) dheaepaibHbIX OPTaHOB UCIIOJIHUTENBLHOM BIIACTH;

- 3apyOeKHbIC 3aKOHOIATEIbHbBIE U HOPMATUBHBIC AKThI;

- 3aKOHOJIaTeNIbHbIE U1 HOPMATUBHBIE aKThl CYObeKTOB Deepanuu;

- MyHUIIUIIAJbHbIE HOPMATUBHBIE aKThI.

JIOKyMEHTBI OJTHOTO CTaTyca BKJIIOYAKOTCS B CHMCOK MCIOJIb30BaHHBIX HC-
TOYHHMKOB IO XPOHOJIOTUH MX MEPBOHAYAIIBHOTO TPUHATHS.

B pazmene «CrnenunanbHas aurepaTypa» yKa3bIBalOTCs MOHOrpaduu, yueo-
HUKU U y4yeOHbIE MOCOOUSs, JUCCEPTAIIMHN U aBTOpedepaTsl AUCCEepPTaluii, CTaThU B
cOOpHHMKAaX M B MEPUOAMUYECKHUX H3JIAHUSAX B ajapaBUTHOM MOPSAKE CHadajga Ha
PYCCKOM SI3bIKE, 3aT€EM Ha HHOCTPAHHBIX SI3bIKAX.

B pasnene «31eKTpOHHBIE PECYPCHD» YKa3bIBAKOTCS 3JIEKTPOHHBIE PECYPCHI B
aJ(paBUTHOM MOPSIZIKE.

[Tpumeps! oopMieHHst UICTOYHUKOB ITpuBeaeHbI B Ilpuioxenun .

2.15 TpebooBanus K 0(popMIeHHIO PUITIOKEH Ui

[Tpunoxxenus opOpMIISIIOT KaK MPOJOJDKEHUE padOThl Ha MOCIEAYIOMUX €€
JUCTAX.

Ilepen NpUIOKEHUSAMH pa3MELIAIOT OTAEIBHBIN JINCT C HAJAIMUCBIO MO €ro
uentpy IIPUJTOKEHMUSL.

B Texcre paboThl Ha Bce MPUIIOKEHUS JOKHBI ObITh JaHbl cChUIKH. [Ipu-
JIO’KEHHUSI PACIoJIaraloT B MOPSAKE CChUIOK HA HUX B TEKCTE paOOTHI.

Kaxnoe npunoxxeHue cieayeT HauMHATh C HOBOM CTpaHUIbl C YKa3aHHUEM
HaBepXy MocepeuHe cTpaHulbl 0e3 ab3anHoro orcryna ciosa «IIpuiioxenue» u
ero 0003HauYEHHUs.

[IpunoxeHue IOJKHO UMETh 3arojIoOBOK, KOTOPBIM 3aIllMChIBAIOT C MPOMMC-
HOM OYKBBI, TTOJIY>KUPHBIM MIPUGTOM, OTAETBLHON CTPOKOU MO HEHTPY 0€3 TOUKH B
KOHLIE.

[Ipunoxenus 0003HAYAIOT 3arjlaBHBIMU OyKBaMU pycckoro andasuTa,
HauMHas ¢ A, 3a HCKJIToueHneM Oyks E, 3, I, O, Y, b, b, b. Iocie ciosa «IIpmu-
JIOKeHMe» clielyeT OykBa, 0003Hauarolas ero nociae10BaTeIbHOCTb.

Jlommyckaetcst 0003HaueHne MPUIIOKEHUNH OyKBaMH JIATHHCKOTO aj(aBHTa,
3a uckioyenruem Oyks [ u O.

B ciydae noaHOro ucnoap30BaHus OyKB pyCCKOTO U JATUHCKOTO ajadaBUTOB
JormyckaeTcsi 0003HayaTh MPUIIOKEHHS apaOCKUMU LIUPpPaMHU.

Ecnu B paboTe ogHO npuioxkenue, oHo obo3Hauaercs «IIpuinoxkenue Ay.

Ecnu npunoxenue pasmeniaercs Ha HECKOJBKMX JIUCTaX (CTpaHMIlaxX), TO
BBEpPXY KaXJIOW CcTpaHulbl o LeHTpy mnedaraercs «IIpomoskenue Ilpuiioxe-
HHUSD) C YKa3aHHEM ero 0003HaYeHHUsI.

[IpunoxkeHus TOJKHBI UMETh OOIIYIO0 C OCTaJIbHOM 4acThi0 pabOThI CKBO3-
HYI0 HyMEPALMIO CTPAHMII.
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3 Pekomenayemasi TeMaTuka pedepatoB (KOHTPOJIbHBIX PadoT)

3.1 Tlo mucuunnuHe «YIpaBICHUE YEIOBEYECKUM KAUTAJIOM B rOCyJlap-
CTBEHHOM CEKTOpE» PEKOMEHAYIOTCS CIEAYIOIIUE TeMbl i1 HamucaHusi pedepa-
TOB (KOHTPOJIBHBIX PadoT):

1. Crparernueckas 1eib COBPEMEHHOW TOCYJIapCTBEHHOM KaJIpOBOM MOJIH-
TUKH B 00JIaCTH YIIPaBJICHUS YEJIIOBEUYECKUM KAITUTAJIOM.

2. 'ocynapcTBeHHAast U peruoHabHas KaJpoBas MOJUTHKA B 00JacTH yIpas-
JIEHUS YE€JIOBEYECKHM KaIlUTaJIOM .

3. MexaHu3Mm peau3aluy rocy1apCTBEHHOM KaJpOBOW MOJUTHUKHU B 001aCTH
YIPABJICHHS YETOBEYECKUM KATUTAIOM

4. CoBpeMeHHas rocy1apCTBEHHAs KaJIpoBasi MOJIUTHKA B 00JIACTH yIIpaBJe-
HUS YEJIOBEYECKUM KaIlluTajIoM

5. IlpuHIUIBl TOCYNapCTBEHHON KaJpOBOM MOJUTHKUA B cdepe rocynap-
CTBEHHOM Ci1yk0b1 PO

6. DJIEMEHTBI CUCTEMBI  YIPABJICHUSI YEJIOBEYECKUM KallUTaJIOM B rocyaap-
CTBEHHOM CEKTOpE.

7.ConepKaHUE CUCTEMBI YNPABIICHUs YEJIOBECYECKUM KaIlUTaIOM B TOCY-
JAPCTBEHHOM CEKTOPE

8.Knaccudukanus BUa0B KaJJpOBOM MOJIUTHKU

9.KoprnioparuBHasi KaApoBas MOJIMTHKA B OOJACTH yIpaBJIEHUS YeIoBede-
CKHUM KaluTaJIoM

10. Ctparernuecknii 1 TAKTUYECKUN YPOBEHb KaJIPOBOM NOJIUTHKA

11.Mexanusm QopMUpOBaHUsI STAlOB KaJApOBOM TNOJUTUKU B 00JacTH
YIPABJICHHS YETTOBEYECKUM KAUTAIOM

12. Kputepuu oneHku 3pPEeKTUBHOCTH peaau3aluy KaapoBOU MOJIUTHUKUA B
o0acTy ynpaBJeHHs Y€JI0BEYECKUM KalluTaIoM

13.O1kpbITas U 3aKphITas KapoBas MOJUTHKA

14.ITpuoputeTHble HaNpaBiIeHUs peaju3aluy KaJpoBOW MOJUTUKH B 00Ja-
CTH YIIPABJIEHUS YEJIOBEUECKUM KaIlMTaIOM

15. KaagpoBoe miaHupoBaHKE: TOHSATUE U OCHOBHBIE ATallbl

16. Cucrema ananusa cofiepKaHus KaJpoBOil paboThI

17. OcoGeHHOCTH pa3pabOTKU TOKHOCTHOM MHCTPYKIIMU Tpu (HOPMHUPOBa-
HUU KaJpOBOU MOJUTUKH.

3.2 Tlo cormacoBaHuIO C MpenojaaBaTesieM O00y4aroluics MOXET BbIOpaTh
JUTsl HanucaHus pedeparta (KOHTPOJIBHON padOThl) HHYIO TEMY, COOTBETCTBYIOIIYIO
poUITI0 U3ydaeMOU TUCITUTIIIUHBI.

4 OuenuBanue pedepara (KOHTPOJIbHOM PadoOTHI)

4.1 OcBoenne quciuInIMHbl «MTHHOBAIIMOHHBIN MEHEIKMEHT)» OLIEHUBAETCS
no crobauibHOM cucteme, ucrnosb3yemoit B UATO HUAY MUOU. Makcumarb-
Has cyMMapHas oIieHKa 3a pedepart (KOHTPOJIbHYI0 paboTy) coctaniseT 10 6amios
C YYETOM TOTO, YTO MaKCHMAaJIbHAsl OIlEHKAa Pa0O0ThI B CEMECTPE MO KOHTPOIHHBIM
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TOYKaM cocTaBsieT 60 6aoB.
4.2 Tlokazarenun W KpUTEpUHM OLIEHKU pedepara (KOHTPOJIHHOM paldOThI)
npejcTaBieHbl B Tabuiie 1.

Ta6muna 1 — [Mokazarenu u kpuTepuu olieHKH pedepara (KOHTPOJIbHOM pabOThI)

[Tokazare- bamsr
Kpurepnn onenkun
JIY OLICHKH (max)
1. HoBu3Ha | - akTyalbHOCTH MPOOJIEMBI U TEMBI; 2
pedepupo- | - HOBU3HA U CAMOCTOSITEILHOCTh B TOCTAHOBKE MPOOJIEMBI, B
BaHHOTO bopMyIHpOBaHIH HOBOTO ACHIEKTa BHIOPAHHOMW IS aHATN3a
TEKCTa po0JIEMBI;
- HaJIM4Me aBTOPCKOM MO3UIIMU, CAMOCTOSITEIbHOCTD CYKICHUMN
2. CteneHb | - COOTBETCTBUE IUIaHA TeME pedepara; 3
PaCKpBITHS | - COOTBETCTBUE COJCPKaHMsI TeME U IUIaHy pedepara;
CYLIHOCTH | - TIOJHOTA U TITyOWHA PACKPHITUSI OCHOBHBIX MOHSATUH TpoOIIe-
MpOOJIEMBI | MBI;
- 000CHOBAaHHOCTb CITIOCOOOB U METOJOB pabOTHI C MATEPUATIOM;
- yMEHHUE paboTaTh ¢ JIUTEPATypOl, CHCTEMaTU3UPOBATh U
CTPYKTYpUpOBaTh MaTepual;
- yMeHHue 000011aTh, COOCTABIIATH Pa3IU4YHbIE TOUYKU 3PEHUS 10
paccMaTpuBaeMOMY BOTIPOCY, apTYMEHTHPOBATH OCHOBHBIC T10-
JIO’)KEHUS U BBIBOJIBI.
3. O6oc- - KpYT, IIOJIHOTA UCTIOIb30BaHUS JIUTEPATYPHBIX HCTOYHUKOB IO 2
HOBaH- npoOieme;
HOCTB BBI- | - IPUBJICUEHHE HOBEHIINX paboT 1o npodieme (>KypHaIbHbIE
6opa uc- nyOJIMKaluy, MaTepraibl COOPHUKOB HAYUYHBIX TPYJOB H T.11.).
TOYHHKOB
4. Cobnro- | - mpaBHIbHOE O(hOPMIIEHHE CCHUIOK Ha MCTIOIB3YEMYIO JINTEPa- 2
JIeHUe Tpe- | Typy;
O0OBaHMIl K | - TPAMOTHOCTH U KYJbTYpa U3JI0KCHHS;
odopmiie- | - BIaJieHue TEPMUHOJIOTUEH U MOHATUHHBIM aImapaToM Mpo-
HUIO OJIEMBI;
- cobmroienne TpeboBaHuit k 00bemMy pedepara;
- KyJIbTypa oopMIIeHHS: BblIeJIeHUE a03alleB.
5. I'pa- - oTcyTcTBHE Opdorpaduuecknx u CHHTAKCUIECKUX OMIHOO0K, 1
MOTHOCTb | CTHJIMCTUYECKUX MOTPEIIHOCTEH;
- OTCYTCTBHE OTI€YaTOK, COKPAIICHU CIIOB, KPOME OOIIETPHUHS-
THIX;
- JINTEPATypPHBIN CTUJIb.
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HPUJIOKEHUSA
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IIpuioxenune A

Oo6pa3sen opopmileHNsI TUTYJIBHOTO JIUCTA pedpepara (KOHTPOJIbHOI PadoThI)

MUHHCTEPCTBO HAVKH U BBICILIEI'O OFPA30OBAHMS POCCUMCKON ®EJIEPALIMNA
denepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTeNIbHOE YUPEKICHUE BBICIIEr0 00pa30BaHUsI

«HaroHanbHbIN UCCIIENOBATENBCKUM ANepHbIA YHUBEPCUTET « MU DN

OOHMHCKMI MHCTUTYTA ATOMHOM JHEPreTUKH
- ¢puman ¢eneparbHOro rocy1apCTBEHHOr0 aBTOHOMHOI'O 00pa30BaTEIbHOTO YUPEKICHUS BBICLIETO
oOpazoBanus «HaumnoHaIbHBIN HCCIENOBATENbCKUH aaepHbIid YyHUBEpcHTeT « MU DI »

(MATD HUSTY MU ®OH)

Otnenenue conyaibHO-3KOHOMHYECKUX HayK (O)

Pedepar (koHTpOJILHASI padoTa)

M0 AUCIUILINHE: «YTIPaBJICHUE YEJIOBEUECKUM KAlUTAJIOM B TOCY/IapCTBEHHOM
CEKTOpE»

Ha TCMY: «MexaHu3zm pcain3annunu FOCYI[apCTBeHHOﬁ Ka,Z[pOBOfI IIOJINTUKH B
obOiactn YIIpaBJICHUA YCITOBCUYCCKHUM KaIlIUTAJIIOM »

Bermosami(a):
cryaeHt(ka) rp. TMY-M2103 [Terporaa K.A.

(monnuck, nata)

[Tposeput:

JIOLIEHT OTAEJICHUS COLUAIbHO-
skoHOMHYecKuX Hayk (O),
K.3.H. JIOLUEHT

Hosocanos C.A.

(moxnuce, nata)

OOnuHCK, 2021 T.
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Ipuioxenue b

IIpumep odopmiieHus cogepKAHUS

COJAEPKAHUE
BBEIIEHUE ... e s 3
I'maBa 1 CymHOCTh ¥ GOPMUPOBAHUE YUETHOU MOTUTHKH .. ..veneeeeneeennaennnennnes 3)
1.1 ITonsiTHE YYETHOMN MOJIUTUKUA OPTAaHU3AIMHN U TPEOOBAHUSA K HEH ................. 5
1.2 Tponecc GOPMUPOBAHUS YUETHOM TMOTATHKHI .. ..veneeneeeeneeneenneaenenanenneenenns 8
1.3 HopmatuBHas 6a3a 1Mo co3aaHuio y9€THOW momuTtuku B PO .............. ... 12
['maBa 2 CTPYKTYpa YUETHOM TIOTATHKH .. .vvueeenneeenteenneeaneenneennneennanneenens 15

2.1 Opraau3aoHHO-TEeXHUYECKUE aCTIEKThI YIETHON MOMUTHUKH ....................15

2.2 MeToJI0IOTMYECKUE ACTIEKThI YUETHOM MOTUTHKHI . ...uveereeeenneennneenneannenns 19
2.3 YuéTHas MOTUTUKA JIS TEJICH HATTOTOOOTOMKEHUS - . vveeneeeneeeanneanneannennns 22
BAKITFOUEHUE ... e 25
CIINCOK HCIOJIb3OBAHHBIX UCTOYHUKOB ..., 27
TIPUTIOKEHUS ... e 29

16



Ipuioxenue B

IIpuMepsbI opopMiIeHUs 3aT0T0BKOB

I'maBa 1 CymiHocTb 1 (popMupoBaHHe YUETHON MOJTUTHKHA

1.1 llonsaiTHE YYE€THON MOJTUTHKYU OPraHU3ALMU U TPeOOBAHMA K Hell

VYyeTHas MOAUTUKA OPTaHU3ALMK — 3TO MPUHATASI €10 COBOKYITHOCTh CIIOCO-
00B BeJieHUs1 OyXrajaTepcKoro ydera (IepBUYHOE HAOIOJIEHUE, CTOUMOCTHOE H3-
MEepEeHHe, TEeKyIlasi TPyNIupoBKa U UTOrOBOE 00001IeHNE (PAKTOB X031MCTBEHHON
JESITEILHOCTH).

<...>

ParmmonanbHOCTh. Y4eTHas MOJUTHKA JOJKHA CTPOUTHCS TaKUM OOpaszoM,
4TOOBI 00ECIEYUTh PAIIMOHAIEHOE U SKOHOMHOE BEJICHUE OYXTalITepCKOro y4yeTa B

opranmi3anuvu, NCXO0OA U3 BCIIMIYMHBI U YCJIOBI/If/'I XO3SCTBEHHOM JACATCIBHOCTH.

1.2 TIpouecc popmupoBanusi Y4ETHON MOJUTHKH

[Ipouecc popmupoBaHusi y4eTHOW MOJUTUKH OpPTraHU3alM COCTOUT U3 Clie-

AYIOHMIHX IMOCICAO0BATCIIBHBIX 3TAIIOB:
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JIaYu:

Ipuiaoxkenue I'

IIpuMepsbI opopMiIeHUs epeYUCTCHUI

JUist peasii3aiuu MOCTaBIECHHOM eI HEOOXOAMMO PELINTh CIEAYIOLIUE 3a-

1) pacKpbITh CYITHOCTh U (POPMUPOBAHUE YUETHOM MOJUTUKNA OpraHU3alluy,

2) npoaHaNIU3UpOBaTh OPraHU3aLUOHHO-TEXHUYECKUE U METOHOJOTUYECKHE

ACIICKThI y‘leTHOI?I ITOJIMTHUKH JJIA ueneﬁ 6YXFaJITCpCKOFO yuceTa,

pBI:

3) paccMOTpETh YYETHYIO MOJUTUKY B IEISAX HATOTOOOI0KEHUS.

Ha BI)I60p 1 000CHOBaHHE y‘IGTHOfI IMOJIMTUKU BJIMAKOT CIICOAYIOIIUC (1)aKTO-

1. Opranu3zaioHHO-TIpaBoBasi (opMa OpraHU3aluK:
a) aKIIMOHEPHOE 00IIEeCTRO:

- MyOJINYHOE;

- HETTyOJIMYHOE;

0) yHUTapHOE MPEANPUATHE:

- TOCYIapCTBEHHOE;

- MyHUIIUIIATBHOE;

B) 0OILIECTBO C OTPAaHUYEHHON OTBETCTBEHHOCTHIO;
I') IPOU3BOJCTBEHHBINH KOOTIEPATUB U T.1.

2. OTpacieBast NPUHAAICKHOCTb U BUJI JESTEIHHOCTH
a) IPOMBIIIIJIEHHOCTb;

0) celbCKOe X035HCTBO;

B) TOPIOBJIS;

') CTPOUTEIIbCTBO;

1) TOCpEIHNYECKasl NEATENbHOCTh U T. 1.

3. Macmtabbl 1eTeIbHOCTH OpraHu3aIuH.

18



Hpuioxenne

IIpuMmep opopMieHus: pucyHka

Krnaccudukanus qeHeKHBIX aKTUBOB MIPECTaBICHA HA PUCYHKE 2.

JenssHLle
AKTHEEI

OnepamHoH- Crpaxo- HHEeCTHITH- KovmeHcanHoH-
HEIH OCTATOK EOH OCTATOK OHHBIH OCTATOK HEIH OCTATOE

Uctounuxk: [13]

Pucynox 2 — Knaccudukarys qeHeXHbIX aKTHBOB

OHepaHHOHHBIﬁ OCTAaTOK ACHCIKHBIX AKTHBOB — CYIICCTBYCT I 3aKYIIKH

CBIPbsI, MATEPUAJIOB, OIUIATHI TPY/IA, YIUIATHI HAJIOTOB, OIUIATHI YCIYT U TIp.
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Ipumep odopMireHus1 TA0 MBI

Ipuioxenue E

Jlnst ynoOcTBa BBIAEIUM IOKa3aTeau NPUObLIN B OTAENIBbHYIO Tabuuny 9, rae

TAKKC paCCUUTACM HX OTHOCHUTCIbHOC N3MCHCHHUC (TCMHBI HpI/IpOCTa).

Tabnmuma 9 — IlporHosnsie 3HadeHusi nokaszateneid npudbbum OO0 «CamcyHr

Onextponukc Pyc Kamyra»

3HaYCHHE TTOKA3aTeIIs,

HM3MeHeHue moka3aTens

HaunmeHnoBanue ThIC. pYO.
I10Ka3aTciId TCMII HpI/I-
322021 roxg | mporHo3 THIC. PYO. pocta, %

Banosas npu0sLib 8160030 | 9831021 1670991 20,48
IIpuOsLIs (yOBRITOK) 1359730 | 2139882| 780152| 57.38
oT nponam
IIpuOsLIE (yOBITOK) 2493557 | 3273709| 780152| 31.29
JI0 HAJIOTOOOJI0KEHUS
‘uctast puOLTL (yObI- 2096780 | 2629185 532 405| 2539
TOK) OTYETHOTO TIEpUOa

Hcrounuk: coOcTBeHHas pa3paboTka

U3 JaHHBIX TaGJ'II/II_IBI 9 BHAHO, YTO PA3JIMIHBIC BU/BI HpI/I6I>IJ'II/I B pC3yJIbTaTc

peanu3aluu npeajioKeHHBIX MEPOIIPUITUHI BBIPACTYT MO-Pa3HOMY. MeHbIIE BCEro

TEMITbI TIpupocTa BasoBoil nmpudbu — Beero 20,48%. [Mpuosims OO0 «CamcyHr

Onexktponukce Pyc Kamyra» ot npoaax Bo3pacTér yxe Ha 57,38%, a npuObuib 10

Hajoroo0noxenus — Ha 31,29%. Uto kacaercs 4ucTod NpuObLIN NPEINPUSATHS, TO

OHa BO3pacTeT Ha 25,39%.
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Ipuioxenne K

IIpuMmepsl opopMireHust popmy.a

Jlsis Toro 4TtoObl OTPa3UTh YMEHBIICHHE a0COIIOTHON BENIWYMHBI YHCTOTO
JI0X0JIa OT PEaIN3alu MPOEKTa B PE3YyJIbTATE CHIKEHUS «IIEHHOCTU» JICHET C Te-
YeHHEM BPEMEHH, UCHOIB3yeTCs] KOA(D(UIMEHT TUCKOHTHPOBAHUS Oy, KOTOPBIHA
JUTs t-TOrO 1Iara (rojia) peaju3aiuy MPoeKTa PacCUUThIBAeTCA 1Mo hopMyiam:

a) Ipyu MOCTOSTHHOW HOPME JIMCKOHTA!

1
ar = m, (6)

rae E — Hopma qucKoHTa;
t=0,1,2, ..., T; T— cpok peanuzanuu NIpoeKTa;
0) MpU U3MEHSIONICICS HOpME TUCKOHTA CO BpeMeHeM (Ha t-ToM Imare pac-

yéra oHa paBHa Ey):

1
A = (14Eo)(1+E)..(1+Ep)’

(7)

Takum oOpazom, BennurnHa KOd(DPUIMEHTA AUCKOHTUPOBAHMS ONPEAEIISIeT-

Csl BEJIMUYUHOM HOPMbBI IUCKOHTHUPOBAHMU.
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IHpuiaoxenune U

IIpumepsl opopmiieHUsI HCTOYHUKOB

CIIMCOK HUCITOJIB30BAHHbBIX NCTOYHUKOB

OdunuanbHble 1 HOPMATUBHBIE MaTEPUAIIBI

1 Konctutyms Poccuiickoit @enepannu (IpUHATA BCEHAPOIHBIM I'OJI0COBA-
HueM 12.12.1993 ¢ usMeHeHussMU, 000PEHHBIMH B XO/I€ OOIIEPOCCHICKOTO TOJI0CO-
Banus 01.07.2020) / Uudopmarmonno-cripaBounas cuctema «Koncynsrant-ILmocy.

2 Hanorossrii kosiekc Poccmiickoit @eneparnu. YacTe BTOpas oT 5 aBrycTa
2000 1. Nel117-®3 (o cocrosinuto Ha 02.07.2021) / UndopmaniioHHO-CIIpaBOYHAs
cucrema «Koncynprant-I1nrocy.

3 O IlpaBurensctBe Poccuiickoit @eneparnn. OeaepanbHblil KOHCTUTYIU-
OHHBIN 3aKOH OT 17 mexadbps 1997 r. Ne2-®OK3 (mo cocrosHuio Ha 28.12.2016) /
HNudopmanmonHo-crpaBounas cucrema «Koncynbrant ILmrocy.

4 O cornamenusix o pazaene npoaykuuu. denepanbHbiii 3aKkoH ot 30 me-
kaOpst 1995 r. Ne 225-®3 (mo cocrosauro Ha 08.12.2020) / UudopmarmonHo-
cripaBouHas cucreMa «Koncynprant [lmrocy.

5 O JoarocpoyHor TOCYAapCTBEHHOM SKOHOMHMYECKOW TOJUTHKE. YKa3
[Ipesuaenta PD ot 7 mast 2012 r. Ne 596 / UndopmarnimonHo-cripaBoyHas CucTeMa
«Koncynbrant [Lrocy.

6 OO0 akTuBH3aUK PaOOTHI IO MPUBJICUCHUIO MHOCTPAHHBIX WHBECTHUIINHA B
skoHOMUKY Poccuiickonn @enepanuu. [loctanosnenue [IpaBurensctea PO ot 29
ceHTsiopst 1994 r. Ne 1108 (mo cocrosauto Ha 18.09.2014) / MudbopmarmonHo-
cupaBouHas cucreMa «Koncynbrant [1mocy.

/ BeHckas KOHBEHIIUS O MMPaBe MEXIyHAPOIHbIX AJ0r0BOpoB (Bena, 23 mas
1969 r.) // Benomoct Bepxosunoro Coera CCCP. — 1986. — Ne 37. — Cr. 772.

8 KonBeHuus 00 yperyaupoBaHUM WHBECTUIIMOHHBIX CIIOPOB MEXIY rOCy-
JapcTBaMu U (U3MYECKUMHU WA IOPUANYECKUMHU JIMIAMUA JPYTUX TOCYJIApPCTB

(Bammnrron, 18 mapra 1965 r.) // Becthuk BAC P®. — 2001. — Ne 7.
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Iponomxkenue Ipunoxenus U

CrneunanibHas 1uTeparypa

9 bomu 3., Keitn A., Mapkyc A.Jlx. WaBectnumn: YyeOuuk. — M.:
Omumm-busnec, 2018. — 993 c.

10 MHBecTHUIIMOHHBIA MEHEIKMEHT: YueOHoe mocodbue / Iloxg pen. B.B.
Mumenko. — M.: KaoPyc, 2020. — 392 c.

11 Typmnait N.C. Bnausinue pernoHaJbHOW KOHOMHYECKOW MHTErpaluy Ha
MIPUBJICUCHUE TIPSIMBIX WHOCTPAHHBIX MHBECTHUIIUH (TEOPETHUECKHUE, METOI0JIOTH-
YecKue, IMIUpUIeckue acnektsl): Monorpadus. — M.: HULl Undpa-M, 2021. —
148 c.

12 Trotronuk W.I'. [lpuBnedenre MHOCTPAHHBIX WHBECTHUIIMHA B IENAX IKO-
HOMHUYecKoro pa3Butusa Poccuu // BectHuk @unancoBoro yuuepcurera. — 2021. -

Nel. - C.72-77.

DJEKTPOHHBIE PECYPCHI

13  EdumoB O.H. BaHKpOTCTBO M aHTHKPHU3HCHOE YIpaBiieHHE [DIeK-
TPOHHBIN pecypc]: anekTpoHHoe yueOHoe mocobue/ Edpumor O.H. — DnextpoH.
TeKcToBbIe NaHHble. — CapaToB: By3oBckoe ob6pazoBanue, 2016. — 372 €. — Pexxum
noctyna: http://www.iprbookshop.ru/50615. — 9bC «IPRbooks», o napouiro.

14 Project Expert — nporpamma 1 pa3paboTku OM3HEC-TIAHOB U OICH-
KM MHBECTUIIMOHHBIX MPoeKTOB // Cailt «Expert Systemsy» [DnekTpoHHBIN pecypc]
Pexxum noctyna: https://www.expert-systems.com/financial/pe/ (nata mocemieHus
20.08.2021).

15  Caitit OO0 «Camcynr Dnektponukc Pyc Kamyra» [DnexkTpoHHbIN
pecypc] Pexxum goctyna: http://www.samsung.com/ru/ (nata nocemenus — 20.08.
2021).
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